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PERSON SPECIFICATION

	JOB TITLE 
	Contracts Commercial Manager


	LOCATION 
	Mann Island


	GRADE
	£60,851 to £65,299


	REPORTS TO 
	Director - Operations


	
MAIN PURPOSE OF THE JOB  
To manage commercial risks relating to contract management & service provision, ensuring that contracted commercial arrangements deliver on agreed terms, provide excellent value for money and are managed effectively for the residents and Councils of the Liverpool City Region.

To support the Authority and Contracts section with the delivery of major projects and significant changes to contract terms and arrangements.


	
ESSENTIAL CRITERIA
	
DESIRABLE CRITERIA

	
KNOWLEDGE & EXPERIENCE

	Experience of major (such as PFI/PPP scale) contracts management and service delivery on behalf of complex stakeholders

	Experience working within a Local Government setting, and of public sector governance processes.


	Knowledge of commercial, financial and legal processes in contracts management
	Understanding of interpretation and application of complex contract payment mechanisms


	Strong financial & commercial management knowledge and acumen.

	Experience of delivery of complex projects


	Experience of negotiation with third party contractors
	

	
QUALIFICATIONS AND TRAINING

	Educated to degree level (or educational equivalent) or demonstrable relevant experience in a field relevant to the job (e.g. business, finance, project management etc.)
	Current membership or an eligibility of an appropriate Professional body (such as CIWM)

	
PRACTICAL SKILLS

	Strong inter-personal skills, ability to influence at senior organisation levels
	Able to manage complex projects

	Ability to write clear and concise reports, letters and statements on behalf of the Authority
	

	Excellent information technology skills, competent in most common software packages and notably Excel

	

	Ability to analyse complex information and present that information in a clear manner
	

	Positive, can-do attitude
	

	Able to build strong, positive relationships with all stakeholders, takes a collaborative approach
	

	
PERSONAL QUALITIES & ATTRIBUTES

	To have a professional outlook and act professionally at all times
	

	High level of personal integrity and confidentiality 
	

	Have a confident and personable approach
	

	To be a good team player with the ability to adapt quickly and to be able to work with the minimum supervision
	

	A willingness to develop as an individual and as a professional, taking a pro-active interest in continuing professional development
	

	
OTHER REQUIREMENTS

	Ability to organise own workload and prioritise effectively
	

	Ability to initiate, plan and organise efficiently and effectively against broader organisational goals and staff development needs
	

	Ability to meet tight deadlines in a busy working environment
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