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Merseyside Waste Disposal Authority 

 

Financial Accounting Support (Retrospective) 

 

Instructions for Tendering 

 
Tender must be submitted in accordance with the following instructions. 
Tenders not complying with these instructions in any particular may be 
rejected by the Authority whose decision in the matter shall be final. 
 
1. Merseyside Waste Disposal Authority is inviting tenders for a suitably qualified 

and experienced CIPFA qualified accountant or accountants to undertake a 
review of the Authority’s statutory accounts preparation from 2018-19 to 2020-21, 
ensuring that statutory statements meet CIPFA Code of Practice requirements as 
well as applicable regulations and statutory guidance (such as The Local 
Authorities (Capital Finance and Accounting) (England) Regulations 2003) and 
that working papers are suitable and adequate to meet internal reporting and 
external audit evidence requirements. As a part of this exercise the contracted 
provider will propose changes and improvements in procedures and liaise where 
required with the Authority’s external auditor. 
 

2. The Authority does not bind itself to accept the lowest or any tender. 
 

3. The tender document must be treated as private and confidential. Tenderers 
should not disclose the fact that they have been invited to tender or release 
details of the tender document other than on an In Confidence basis to those who 
have a legitimate need to know or whom they need to consult for the purpose of 
preparing the tender. 
 

4. The tender should be made on the ‘Form of Tender’ incorporated in this 
document. It should be signed by the tenderer and submitted with the ‘Schedule 
of Rates and Prices’, which should be fully priced in ink, and accompanied by the 
Conditions of Contract and Scope of Works to the address and not later than the 
date and time stated in paragraph 13 below. 
 

5. No unauthorised alteration or addition should be made to the Form of Tender, to 
the Schedule of Rates and Prices or to any component of the tender document. 
 

6. No tenders received after the fixed date shall be considered unless the Authority 
is satisfied that there is evidence of posting in time for delivery by the due date in 
the normal course of post, and the other tenders which were received by the 
specified time have not been opened. 
 

7. Tenders must not be qualified and must be submitted strictly in accordance with 
the tender documents. Tenderers must not make unauthorised changes to the 
tender documents. Only tenders submitted without qualification strictly in 
accordance with the tender documents as issued (or subsequently amended by 
the Authority) will be accepted for consideration. The Authority’s decision on 
whether or not a tender is acceptable will be final and the tenderer concerned will 
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not be consulted. Qualified tenders will be excluded from further consideration 
and the tenderer notified. 
 

8. Any queries arising from the tender documents which may have a bearing on the 
offer to be made should be raised as soon as possible with Mr. Peter Williams,  
telephone: 0151 255 1444. 
 

9. Unit notes and prices must be quoted in pounds sterling and whole pence. 
 
10. The assessment of tenders will be based on the criteria of the most economically 

advantageous tender. The assessment will have particular reference to;  
 
i) Price 
ii) Ability to meet Scope of Works 
iii) Tenderers experience and qualifications 
 
The above factors are not stated in any order of merit. 
 

11. It is the responsibility of Tenderers to obtain for themselves and at their own 
expense, any additional information necessary for the preparation of their 
tenders. 
 

12. All costs associated with the preparation of a response to the tender document 
shall be borne in full by the tenderer. 
 

13. Tenders should be sent by registered post, recorded delivery service or Data 
post, or delivered by hand to; 
 
Chief Executive, 
Merseyside Waste Disposal Authority,  
7th Floor, No.1 Mann Island, 
Liverpool,  
L3 1BP  
 
so as to arrive not later than the time and date stated in the letter accompanying 
this document.  Tenders shall be submitted in a sealed envelope, which shall not 
bear any mark or franking indicating the identity of the tenderer.  Tenders must 
not be sent by any other form of postal service. 
 
N.B. It is not a condition of posting required by the Post Office that the name of 
the sender must appear on the envelope in any of the postal services mentioned 
in this paragraph. 
 

14. The Tenderers shall provide alongside their tender submission either a copy of 
their Company Environmental Policy or ISO14001 Certification. 
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Conditions of Contract 

1. Definitions 
 

1.1. In the Contract (as herein defined) the following words and expression shall 
have the meaning herby assigned to them except where the context 
otherwise requires: - 

 
1.1.1. “Statutory Accounts” means the statement of accounts required to 

be prepared by the Authority under the guidance of the Code of 
Practice as set out by the Chartered Institute of Public Finance 
(CIPFA). 
 
 

1.1.2. “Working Papers” means all items, whether electronic or physical 
electronic provided by the Authority to support the preparation of 
the accounts. For the avoidance of doubt, all information provided 
by the Authority to the contractor during the course of the Contract 
shall be considered to be Confidential Information 
 

1.1.3. “Authority” means the Merseyside Waste Disposal Authority and 
includes the Authority’s personal representatives successors and 
permitted assigns 
 

1.1.4. “CIPFA” means the Chartered Institute of Public Finance and 
Accountancy 
 

1.1.5. “Confidential Information” means information that ought to be 
considered as confidential (however it is conveyed or on whatever 
media it is stored) and may include information whose disclosure 
would or would be likely to prejudice the commercial interests of 
any person, trade secrets, intellectual property rights, know-how of 
either the Authority, its Contractors or the Surveyor and all personal 
data within the meaning of the Data Protection Act 2018 
 

1.1.6. “Contract” means the Conditions of Contract, Scope of Works, the 
Priced Schedule of Rates, the Tender, the written acceptance 
thereof and the Contract Agreement (if completed) 
 

1.1.7. “Director of Finance” means the Authority’s statutory responsible 
financial officer. 

 
1.1.8. “Business Support Manager” means the Authority’s key contact for 

the preparation of the accounts statements. 
 

1.1.9. “Date for Commencement” means a date for commencement of the 
Contract determined in accordance with Clause 4 of the Conditions 
of Contract. 
 

1.1.10. “Day” means one working day, Monday to Friday, not including 
Bank Holidays 
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1.1.11. “Environmental Policy” means a written statement demonstrating 

the commitment of an organization to the laws, regulations, and 
other policy mechanisms concerning environmental issues. 

 
1.1.12. “IFRS” means the International Financial Reporting Standards 

 
1.1.13. “ISO14001” means ISO14001: 2015 Environmental management 

systems – Requirements with guidance for use 
 

1.1.14. “Month” means calendar month. 
 

1.1.15. “Schedule of Rates” means the priced and completed Schedule of 
Rates. 
 

1.1.16. “Scope of Works” means the Scope of Works referred to in the 
Tender and any modification thereof or addition thereto as may 
from time to time be furnished or approved in writing by the 
Authority. 
 

1.1.17. “Contractor” means all employees, agents, of the person appointed 
under this proposal. 

 
1.2. References to a person include any individual, firm, unincorporated 

association or body corporate. 
 

1.3. Unless the context otherwise requires, words in the singular shall include 
the plural and in the plural shall include the singular. 
 

1.4. The headings in these Conditions shall not be deemed to be part thereof or 
to be taken into consideration in the interpretation or construction thereof or 
of the Contract. 
 

1.5. A reference to any particular legislation is a reference to it as it is in force 
for the time being taking account of any amendment, extension, or re-
enactment and includes any subordinate legislation for the time being in 
force made under it. 
 

1.6. References to “Contract” mean this contract (and include the Schedules).  
References to “Clauses” and “Schedules” mean clauses of and schedules 
to this Contract.  The provisions of the Schedules shall be binding on the 
parties as if set out in full in this Contract. 
 

1.7. The Schedules form part of this agreement and shall have effect as if set 
out in full in the body of this agreement. Any reference to this agreement 
includes the Schedules. 

 
2. Terms of Engagement 

 
2.1. The Authority shall engage the qualified accounting support and that 

appointee shall provide the Services on the terms of this agreement. 
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2.2. The appointee shall undertake the review of the accounts and working 

papers and provide such support as is required for internal reporting and 
external audit support. 

 
3. Duties and Obligations 

 
3.1. During the Contract the appointee shall: 

 
3.1.1. promptly and efficiently complete the review of the accounts, and 

identify and provide such additional working papers as are required 
as set out in the Scope of Works, Schedule 1, and shall comply 
with the accounting and information provisions of Schedule 2. 

 
3.1.2. comply with all statutory provisions including all prior and 

subsequent enactments, amendments and substitutions relating to 
that provision and to any regulations made under it. 

 
3.1.3. provide the Services with reasonable care, skill and ability and use 

their best endeavours to promote the interests of the Authority 
 

3.1.4. advise the Authority as soon as reasonably practicable if unable to 
provide the Services due to illness or injury. 

 
3.1.5. comply with all reasonable standards of safety and comply with the 

health and safety procedures in force at the premises where the 
Services are to be provided. 

 
3.2. Unless they have been specifically authorised to do so by the Authority in 

writing, the appointee shall not: 
 

3.2.1. have any authority to incur any expenditure in the name of or for 
the account of the Authority. 

 
3.2.2. hold themselves out as having authority to bind the Authority. 

 
3.2.3. sub-let or assign the contract or any part thereof. 

 
3.3. The Authority shall: 

 
3.3.1. comply with the payment provisions of Clause 10 of the Conditions 

of Contract provided that the Authority has received full and 
accurate information and documentation as required by Schedule 
2, and by the Schedule of Works, to the reasonable satisfaction of 
the Authority. 

 
3.3.2. as soon as practical provide all information available to the 

Authority, or that which would be available through reasonable 
enquiry, as required by the internal reporting requirements and in 
response to external audit enquiries. Provided that the information 
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requested is not subject to any obligation of confidentiality to any 
third party. 

 
4. Copyright 

 
4.1. Copyright in all reports and other documents and materials arising out of 

the accounting support provided by the appointee under this Contract are to 
be assigned to and shall vest in the Authority absolutely.  This condition 
shall apply during the continuance of this Contract and after its termination 
howsoever arising. 

 
5. Warranty and Indemnity 

 
5.1. The appointee warrants to the Authority that the obligations of the 

appointee under this Contract will be performed by appropriately qualified, 
experienced and trained personnel with reasonable skill, care and 
diligence. This shall include suitable experience and knowledge of local 
authority statutory reporting requirements.  
 

5.2. The Authority will be relying upon the appointee’s knowledge, expertise and 
experience in the performance of the contract and also upon the accuracy 
of all representations or statements made and the advice given by the 
appointee in connection with the performance of the contract and the 
accuracy of any documents conceived, originated, made or developed by 
the appointee as part of this Contract.   
 

5.3. Without prejudice to any other remedy, if any part of the works are not 
performed in accordance with this Contract, then the Authority shall be 
entitled, where appropriate, to require the appointee promptly to re-perform 
the relevant part of the works without additional charge to the Authority. 
 

5.4. The appointee shall be liable for and shall indemnify the Authority in full 
against any expense, liability, loss, claim or proceedings arising under 
statute or at common law in respect of personal injury to or death of any 
person whomsoever or loss of or damage to property arising out of or in the 
course of or caused by the appointee’s negligence in provision of the 
works. 
 

5.5. The appointee shall be liable for and shall indemnify the Authority against 
any expense, liability, loss, claim or proceedings arising as a result of or in 
connection with any breach of the terms of this Contract or otherwise 
through the default of the appointee. 
 

5.6. All property of the appointee whilst on the Authority's premises shall be 
there at the risk of the appointee and the Authority shall accept no liability 
for any loss or damage howsoever occurring to it. 
 

5.7. The appointee shall ensure that it has adequate insurance cover with an 
insurer of good repute to cover claims under this Contract or any other 
claims or demands which may be brought or made against it by any person 
suffering any injury damage or loss in connection with this Contract.  
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5.8. The appointee shall produce copies of its insurance certificates at the 

commencement of the Contract, and upon request by the Authority 
certificates of insurance or a brokers letter in respect of each policy or 
produce documentary evidence that the policy or policies are properly 
maintained. 

 
6. Termination 

 
6.1. In the event of any breach of this Contract by either party, the other party 

may serve a notice on the party in breach requiring the breach to be 
remedied within a period specified in the notice which shall be reasonable 
in all the circumstances.  If the breach has not been remedied by the expiry 
of the specified period, the party not in breach may terminate this Contract 
with immediate effect by notice in writing. 
 

6.2. In the event of a material breach of this Contract by either party, the other 
party may terminate this Contract with immediate effect by notice in writing. 
 

6.3. This Contract may be terminated by the Authority with immediate effect by 
notice in writing if at any time: 

 
6.3.1. the appointee passes a resolution that it be wound-up or that an 

application be made for an administration order or the appointee 
applies to enter into a voluntary arrangement with its creditors; or 

 
6.3.2. a receiver, liquidator, administrator, supervisor or administrative 

receiver be appointed in respect of the appointee’s property, assets 
or any part thereof; or 

 
6.3.3. the court orders that the appointee be wound-up or a receiver of all 

or any part of the appointee’s assets be appointed; or 
 

6.3.4. the appointee is unable to pay its debts in accordance with Section 
123 of the Insolvency Act 1986. 

 
6.3.5. the appointee is convicted (or being a company, any officers or 

representatives of the appointee are convicted) of a criminal 
offence related to the business or professional conduct. 

 
6.3.6. the appointee commits (or being a company, any officers or 

representatives of the appointee commit) an act of grave 
misconduct in the course of the business. 

 
6.3.7. the appointee fails (or being a company, any officers or 

representatives of the appointee fail) to fulfil his/their obligations 
relating to the payment of Social Security contributions; 

 
6.3.8. the appointee fails (or being a company, any officers or 

representatives of the appointee fail) to fulfil his/their obligations 
relating to payment of taxes. 
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6.3.9. the appointee fails (or being a company, any officers or 

representatives of the appointee fail) to disclose any serious 
misrepresentation in supplying information required by the Authority 
in or pursuant to this Contract. 

 
6.3.10. If the appointee shall have offered or given or agreed to give any 

person any gift or consideration of any kind as an inducement or 
reward for doing or forbearing to do or having done or forborne to 
do any action in  relation to the obtaining of the Contract or any 
other contract with the Authority or for showing or forbearing to 
show favour or disfavour to any person in relation to the Contract or 
any other contract with the Authority or if the like acts shall have 
been done by any person employed by the appointee or acting on 
the Owner’s behalf (whether with or without the knowledge of the 
appointee) or if in relation to the Contract or any other contract with 
the Authority the Owner or any person employed by the appointee 
or acting on the appointee’s behalf shall have committed any 
offence under the Prevention of Corruption Acts 1889 to 1916 or 
any superseding legislation or shall have given any fee for reward 
the receipt of which is an offence under Sub-Section (2) of Section 
117 of the Local Government Act 1972 the Authority shall be 
entitled to terminate the contract and to recover from the Surveyor 
the amount of any loss resulting from such termination. 

 
6.4. Nothing in Clause 6 shall affect the coming into, or continuance in force of 

any provision of this Contract which is expressly or by implication intended 
to come into force or continue in force upon termination of this Contract. 

 
7. Status of appointee 

 
7.1. In carrying out its obligations under this Contract the appointee agrees that 

it will be acting as principal and not as the agent of the Authority. 
 

7.2. The appointee shall not say or do anything that may lead any other person 
to believe that the appointee is acting as the agent of the Authority. 

 
8. Indexation 

 
8.1. The Schedule of Rates shall not be index linked. There shall be no 

indexation of the prices provided within the Schedule of Rates. 
  

9. Value Added Tax 
 

9.1. The rates entered in the Schedule of Rates shall be deemed to be 
exclusive of Value Added Tax. In addition to the sums certified pursuant to 
Clause 10 the Authority shall pay the appointee such Value Added Tax as 
may be properly chargeable by the appointee in connection with the 
performance of Contract. The appointee shall issue a tax invoice in respect 
thereof. 
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10. Payment 
 
10.1. The appointee shall provide an invoice upon completion of each month of 

the contract in completion of works specified in the Schedule of Rates. 
 

10.2. Within thirty days of the date of delivery to the Authority of the invoice for 
payment in accordance with Clause 10.1 the Authority shall certify and pay 
to the appointee the amount due to the appointee. 
 

10.3. The Authority shall not be responsible for any delay in payment caused by 
an incomplete or illegible invoice. 
 

10.4. For the avoidance of doubt, no fee shall be payable in respect of any period 
during which the works are not provided. 
  

11. Quality Standards 
 

11.1. Works will be carried out in accordance with the standard set out in the 
CIPFA Code of Practice for Local Authority accounts and all relevant 
accounting and auditing standards.  

 
12. Confidential Information 

 
12.1. The appointee acknowledges that in the course of the Agreement they will 

have access to Confidential Information. The appointee has therefore 
agreed to accept the following restrictions: 

 
12.2. The appointee shall not (except in the proper course of their duties), either 

during the Contract or at any time after the Termination Date, use or 
disclose to any third party (and shall use his best endeavours to prevent the 
publication or disclosure of) any Confidential Information. This restriction 
does not apply to: 

 
12.2.1. any use or disclosure authorised by the Authority or required by 

law. 
 

12.2.2. any information which is already in, or comes into, the public 
domain otherwise than through the appointee’s unauthorised 
disclosure. 

 
12.3. At any stage during the Engagement, the appointee will promptly on 

request return all and any Authority Property in their possession to the 
Authority. 
 

13. Freedom of Information 
 
13.1. The appointee acknowledges that the Authority is subject to the 

requirements of the Freedom of Information Act and the Environmental 
Information Regulations and shall assist and cooperate with the Authority to 
enable the Authority to comply with its information disclosure obligations. 
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13.2. The appointee shall procure that it and its Sub-Contractors shall: 
 
13.2.1. transfer to the Authority all Requests for Information that it receives 

as soon as practicable and in any event within two Working Days of 
receiving a Request for Information. 

 
13.2.2. provide the Authority with a copy of all Information in its 

possession, or power in the form that the Authority requires within 
five Working Days (or such other period as the Authority may 
specify) of the Authority's request. 

 
13.2.3. provide all necessary assistance as reasonably requested by the 

Authority to enable the Authority to respond to the Request for 
Information within the time for compliance set out in Section 10 of 
the FOIA or Regulation 5 of the Environmental Information 
Regulations. 

 
13.3. The Authority shall be responsible for determining in its absolute discretion 

and notwithstanding any other provision in this Contract or any other 
agreement whether any Information is exempt from disclosure in 
accordance with the provisions of the FOIA or the Environmental 
Information Regulations. 
 

13.4. In no event shall the appointee respond directly to a Request for 
Information unless expressly authorised to do so by the Authority, for 
example responding to an external audit query. 
 

13.5. The appointee acknowledges that the Authority may, acting in accordance 
with the Ministry of Justice’s Code of Practice on the Discharge of the 
Functions of Public Authorities under Part 1 of the Freedom of Information 
Act 2000 (“the Code”), be obliged under the FOIA, or the Environmental 
Information Regulations to disclose information concerning the appointee or 
the Agreement: 
 
13.5.1. in certain circumstances without consulting the appointee. 

 
13.5.2. following consultation with the appointee and having taken their 

 views into account. 
 

13.6. Where Clause 13.5.1 applies the Authority shall, in accordance with any 
recommendations of the Code, take reasonable steps, where appropriate, 
to give the appointee advanced notice, or failing that, to draw the disclosure 
to the appointee’s attention after any such disclosure. 
 

13.7. The appointee shall ensure that all Information is retained for disclosure 
and shall permit the Authority to inspect such records as requested from 
time to time. 
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14. Data Protection 
 
14.1. The appointee consents to the Authority holding and processing data 

relating to them for legal, personnel, administrative and management 
purposes and in particular to the processing of any “sensitive personal 
data” (as defined in the Data Protection Act 2018) relating to the appointee. 
 

14.2. The appointee shall ensure adequate protection is afforded to personal 
information under the control of the Authority as Data Controller to which a 
contractor may have access in the course of fulfilling the terms of the 
contract and specifically that the appointee must agree to abide by specific 
terms in relation to its handling of such personal information in performance 
of the contract. 
 

15. Amendment and Variation 
 
15.1. No amendment or variation to this Contract shall be effective unless it is in 

writing and signed by or on behalf of each of the parties hereto. 
 

15.2. The appointee shall comply with any formal procedures for amending or 
varying contracts which the Authority may have in place from time to time. 
 

16. The Contract (Rights of Third Parties) Act 1999 
 
16.1. This Contract is not intended to create any benefit, claim or rights of any 

kind whatsoever enforceable by any person not a party to the Contract. 
 

17. Waiver 
 
17.1. No delay by or omission by either Party in exercising any right, power, 

privilege or remedy under this Contract shall operate to impair such right, 
power, privilege or remedy or be construed as a waiver thereof.   
 

17.2. Any single or partial exercise of any such right, power, privilege or remedy 
shall not preclude any other or further exercise thereof or the exercise of 
any other right, power, privilege or remedy 
 

18. Notices 
 
18.1. Any notices to be given under this Contract shall be delivered personally or 

sent by post or email to the Finance Director (in the case of the Authority) 
or to the address set out in this Contract (in the case of the appointee).   
 

18.2. Any such notice shall be deemed to be served at the time of delivery (if 
delivered personally or via email), or 48 hours after posting (if sent by post). 
 

19. Dispute Resolution 
 
19.1. The Parties shall use all reasonable endeavours to negotiate in good faith 

and settle amicably any dispute that arises during the continuance of this 
Contract. 
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19.2. Any dispute not capable of resolution by the parties in accordance with the 

terms of Clause 19.1 shall be settled as far as possible by mediation in 
accordance with the Centre for Dispute Resolution (CEDR) Model 
Mediation Procedure. 
 

19.3. No party may commence any court proceedings/arbitration in relation to 
any dispute arising out of this Contract until they have attempted to settle it 
by mediation, but any such mediation may be terminated by either party at 
any time of such party wishing to commence court proceedings/arbitration. 
 

20. Discrimination 
 
20.1. The appointee shall not unlawfully discriminate within the meaning and 

scope of any law, enactment, order, or regulation relating to discrimination 
(whether in race, gender, religion, disability, sexual orientation or otherwise) 
in employment. 
 

21. Law and Jurisdiction 
 
21.1. This Contract shall be governed by and interpreted in accordance with 

English Law and the parties submit to the jurisdiction of the English courts. 
 

22. Appointee’s Liability 
 
22.1. The appointee’s liability in respect of death or personal injury caused by its 

negligence shall be unlimited. Subject to this the appointee’s total 
aggregate liability in respect of the performance or non-performance of the 
Contract whether in contract, tort, in negligence, under indemnity, for 
breach of statutory duty or otherwise shall be limited to a sum equal to two 
times the fee payable under this Contract.  
 

22.2. The appointee shall  not be liable whether in contract, in tort (including 
negligence), under any indemnity, for breach of statutory duty or otherwise, 
irrespective of cause and notwithstanding its negligence or breach of duty 
(statutory or otherwise) for (i) any indirect or consequential loss; (ii) any 
loss of profit (including anticipated profit), business or production loss of 
revenue, loss of or damage to goodwill, loss of contracts, money payable to 
third parties on account of delay or loss of savings (whether anticipated or 
otherwise) in each case whether direct or indirect.” 

 
23. Health and Safety 

 
23.1. The appointee shall take all such precautions as are necessary to protect 

health and safety of all persons employed by it and others to comply with 
the requirements of all Health and Safety Legislation and of any other Acts, 
Regulations, Orders or Codes of Guidance pertaining to the health and 
safety of employed persons or members of the public who may be affected 
by the contract. This shall include provisions in place to guard against 
Covid 19 as dictated by the UK Government and/or the site operator. 

. 
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24. Environmental Considerations 
 

24.1. The appointee shall take all due consideration of environmental impacts 
associated with the fulfilment of the Scope of Works.
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 Form of Agreement Incorporating Collusive Tendering Certificate 

 
THIS AGREEMENT made the _________________day of ________________2022 
BETWEEN MERSEYSIDE WASTE DISPOSAL AUTHORITY of 7th Floor, No. 1 
Mann Island, Mann Island, Liverpool, L3 1BP (hereinafter called “the Authority”) AND 
__________________________________________________ whose registered 
office is situated at ____________________________________________________ 
(hereinafter called “the appointee”) 
 
WHEREAS 
 
The Authority wishes to undertake a review of the statutory accounts preparation 
from 2018-19 to 2020-21, ensuring that statutory statements meet CIPFA Code of 
Practice requirements and that working papers are suitable and adequate to meet 
internal reporting and external audit evidence requirements. As a part of this 
exercise to propose changes and improvements in procedures and to liaise where 
required with the Authority’s external auditor. The Authority has prepared the 
following documents that deal with the Authority’s specific requirements in that 
regard 
 
a) The Conditions of Contract 
b) The Scope of Works 
c) The Schedules 
 
The appointee has submitted a Tender in the form required by the Authority offering 
to perform the services, and the Tender has been accepted by the Authority by a 
letter dated ___ / ___ / ______ (“the letter of acceptance”). 
 
NOW IT IS HEREBY AGREED as follows 
 
(1) The following documents shall be deemed to form and be construed as part of 
this Agreement and shall be hereinafter collectively referred to as “the Contract 
Documents” 
 
a) The Conditions of Contract 
b) The Schedules 
c) The Priced Schedule of Rates 
d) The Scope of Works 
e) The Letter of Acceptance 
 
(2) In consideration of the appointee carrying out and fulfilling the Authority’s 
requirements as set out in the Contract Documents, the Authority will make to the 
appointee such payments as such times and in such a manner as is more 
particularly described in the Contract Documents. 
 
In consideration of the Authority making to the appointee such payments at such 
times and in such a manner as is more particularly described in the Contract 
Documents, the appointee will carry out and fulfil the Authority’s requirements as set 
out in the Contract Documents. 
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We certify that this is a bona fide tender, and that we have not fixed or adjusted the 
rates contained in the said Schedule of Rates by or under or in accordance with any 
agreement with any other person. We also certify that we have not done and we 
undertake that we will not do at any time before the hour and date specified for the 
return of this tender any of the following acts:- 
 
a) Communicating to a person other than the person calling for those tenders the 
amount or approximate amount of the rates contained in the said Schedule of Rates, 
except where the disclosure, in confidence, of the approximate rates was necessary 
to obtain insurance premium quotations required for the preparation of the tender; 
 
b) Entering into any agreements or arrangements with any other person that they 
shall refrain from tendering or as to the amount of any rates to be submitted; 
 
c) Offering or paying or giving or agreeing to pay or give any sum of money or 
valuable consideration directly or indirectly, to any person for doing or having done 
or causing or having caused to be done in relation to any other tender or proposed 
tender for the said provision any acts or thing of the sort described above. 
 
In this certificate the word ‘person’ includes any persons and anybody or association, 
corporate or unincorporate, and ‘any agreement or arrangement’ includes any such 
transaction, formal or informal, and whether legally binding or not.  
 
We are, 
 
Yours faithfully 
 
Signed _______________________________________________ 
  
in the capacity of _______________________________________________ 
  

 
Duly authorised to sign tenders and give such certificate for and behalf of (in BLOCK 
CAPITALS) 
 
Company _______________________________________________ 
  
Postal Address _______________________________________________ 
  
  

 
Date ___ / ___ / ______ 
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Scope of Works 

1. General 

 
1.1. Merseyside Waste Disposal Authority has an obligation to prepare statutory 

statements of accounts in accordance with the standards set out in CIPFA’s 
Codes of Practice on Local Authority accounting as well as applicable 
regulations and statutory guidance (such as The Local Authorities (Capital 
Finance and Accounting) (England) Regulations 2003). 

 
1.2. The Authority has prepared draft statements of accounts for the period 2018-

19 to 2020-21. The external audit of the draft statements has not been 
concluded and the auditor has issued a statutory recommendation that the 
Authority seek additional CIPFA qualified support to enable the audits to be 
concluded. 
 

1.3. The Authority has a small Finance section and the ongoing and varied 
workstreams provide a challenge. The audit of the 2018-19 accounts was not 
concluded by the time of the statutory deadline for the completion of the 
audit. Thereafter the conclusion of the audit was overtaken by the events 
surrounding the Covid-19 pandemic. The effect of this is that the audit of the 
2018-19 accounts remain outstanding. The draft 2019-20 accounts have 
been prepared, but the audit is outstanding and the draft 2020-21 accounts 
have also been prepared, with the audit outstanding. 
 

1.4. The auditor’s view is that the scale of the task required to catch up with 
supporting the external audit of the statutory accounts is likely to be beyond 
the scope of the small finance team at the Authority. They have proposed that 
the Authority seek additional accounting support to ensure that: 
 

• The Statutory Accounts prepared in draft comply with CIPFA’s Code(s) of 
Practice; 

• There are adequate working papers to support the draft statements of 
accounts; 

• There is capacity to provide comprehensive responses to audit queries on the 
accounts; and 

• The accounts can be signed off by the auditor. 
 
1.5. In addition, where the appointee is able to identify scope for improvements to 

be made that those are identified and presented in a way that enables them 
to be implemented where appropriate. 
 

1.6. The works will be carried out in liaison with the Business Support Manger and 
the Finance Director and working alongside the external auditor where 
appropriate. 
 

1.7. It is anticipated that the support required will consist of up to 2-3 days per 
week over a 3-4 month period. 
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2. The Works 

 
2.1. The Authority wishes to employ a suitably qualified and experienced CIPFA 

accountant to provide support for the audit of the Authority’s statutory 
Financial Accounts. 
 

2.2. The works will consist of 
2.2.1 Reviewing progress on the 2018-19 draft accounts, working papers 

and audit, and providing such additional support as is required to 
enable the external auditors to reach their conclusions. 

 
2.2.2 Reviewing progress on the 2019-20 draft accounts, working papers 

and audit, and providing such additional support as is required to 
enable the external auditors to reach their conclusions 

 
2.2.3 Reviewing progress on the 2020-21 draft accounts, working papers 

and audit, and providing such additional support as is required to 
enable the external auditors to reach their conclusions. 

 
2.3 Additionally, and as and when necessary, the appointee shall provide support 

to the Authority in identifying improvement opportunities to help with the 
preparation of the accounts and responses to audit queries in the future. 
 

3. Appointee’s Experience 

 
3.1. Subject to Clause 4 below, the accounts support shall be carried out in 

accordance with the relevant professional standards and guidance 
 

3.2. The appointee employed to undertake the works shall provide evidence of 
their experience to the Authority. 
 

3.3. The appointee shall have suitable experience in undertaking local authority 
statutory accounts preparation. A Curriculum Vitae or outline of experience 
for all CIPFA accountants to be employed on this Contract shall be submitted 
as part of the tender return. 

 
 

4. Basis of works 

 
4.1. The works shall be undertaken in accordance with the relevant requirements 

of the CIPFA Code(s) of Practice for Local Government Accounts, and all 
relevant regulations and statutory guidance. 
 

5. External Audit Queries 

 
5.1. During the course of the works, and where necessary afterwards, the 

appointee shall, as necessary, provide support to Authority with any queries 
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raised by the Authority and its auditors in relation to the draft statement of 
accounts and working papers. 
 

5.2. The appointee shall, where necessary, provide support at the hourly rate 
specified in the Schedule of Rates as and when requested by the Authority. 

 
5.3. Requests for support will be made via email and or phone call by the 

Authority to the appointee. 
 

5.4. The appointee shall respond to the queries in a timely manner and within the 
timeframe specified by the Authority at the time the query is raised. 
 

5.5. Any requests for support shall be invoiced as a separate item pursuant to 
Clause 10 of the Conditions of Contract.
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Schedule One: Statements of Accounts (draft) 

 
1.1. In total there are three draft Statements of Accounts to be assessed as part 

of the review. Draft accounts for 2018-19, 2019-20 and 2020-21. 
 

1.2. For each for the draft statements the appointee will be required to review the 
statements and their compliance with the CIPFA Code(s) and The Local 
Authorities (Capital Finance and Accounting) (England) Regulations 2003 
and other applicable regulations and statutory guidance; to review the 
working papers already available and to identify such additional information 
as may be required to provide such explanation as the external auditors may 
require, and to respond to such external audit queries that may be raised.  
 

1.3. Then working alongside the Authority’s staff for each draft statement make 
such adjustments as may be required to enable the external auditor to 
conclude their work. 
 

1.4. Upon appointment, the Authority shall provide copies of the most recent draft 
Statements of accounts provided for, and upon request any working papers 
already prepared to support those statements. 
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Schedule Two: Schedule of Rates 

1. Preamble 
 

1.1. These preambles are deemed to form part of the Schedule of Rates.  
 

1.2. In this Schedule of Rates the headings, sub-headings and item descriptions 
identify the services to be covered by the respective items but the exact 
nature and extent of the services to be performed is to be ascertained by 
reference to the Scope of Works and Conditions of Contract as the case 
may be. 

 
1.3. The rates included in the Schedule of Rates shall be deemed to be the full 

inclusive value of the service covered by the item. This shall include all 
expenses (including any accommodation), mileage and transportation 
costs, labour, tools, equipment and instrumentation required to undertake 
the works expressed in the Scope of Works. 

 
1.4. All items shall be priced and any items with the entry “included” and the like 

shall be deemed to have “nil” rate. 
 

1.5. The rates entered into the Schedule of Rates shall be exclusive of VAT. 
 

1.6. Rate A shall be the works required by clause 2.1.1 of the Scope of Works. 
 

1.7. Rate B shall be the works required by clause 2.1.2 of the Scope of Works. 
 

1.8. Rate C shall be the works required by clause 2.1.3 of the Scope of Works. 
 

1.9. Each of the above will include identifying appropriate opportunities for 
improvements as set out in 2.2 of the schedule of works. 
 

1.10. Rate D shall be the works, as and when deemed necessary by the 
Authority, by clause 5 of the Scope of Works. 

 
1.11. Schedule of Rates 

 

Item Item Unit 
Rate 

£ p 

A 2018-19 accounts support Fixed Price    

B 2019-20 accounts support Fixed Price   

C 2020-21 accounts support Fixed Price   

D Audit query response  Per hour   

 


